
Key Criteria for Employer Grant

1. Overview:

1.1 The Newstart Employer Grant is available to Businesses and Organisations* to support the 
creation of employment opportunities to participants on the Newstart project. The opportunity must
have some form of training/learning attached to it, including the provision of time (as part of their 
contracted hours) to receive employability support by Newstart staff. The grant is claimed against 
the salary costs of the participant and related support costs incurred by the employer.

1.2 Newstart staff will identify and shortlist suitable participants for the employer to select from.
The employer will interview participants and employ an agreed number of Newstart participants. 
The employer will provide feedback to Newstart staff related to unsuccessful participants.

1.3 The grant award is in two parts:
a) Salary costs. Reimbursement of salary costs for up to 3 months for 30 hours per week at 

participant minimum wage.
b) Support costs. Maximum of £3,000 for up to a 3-month period

1.4 In the event of the grant funding being oversubscribed, priority will be given to opportunities
that best meet the aspirations and needs of Newstart participants. This will be determined at the 
sole discretion of Newstart staff.

1.5 If you would like to access the Newstart Employer Grant, please email your enquiry to 
crf@groundworknottingham.org.uk  and a member of the Newstart team will be in touch to discuss 
the process.

1.6 The employer may increase the salary rate above minimum wage and increase the hours per
week to beyond thirty hours per week, but this will be at the employer’s expense, not that of 
Newstart.

1.7 Subject to prior written agreement between Newstart and the employer, the Employer 
Grant may be changed to reflect a longer or shorter duration and lower or higher number of hours 
per week.

2. Payment profile

2.1 Salary costs

2.1.1 The grant will be split into three advance payments based on the equivalent of one-month 
salary at relevant National Minimum Wage (or National Living Wage depending on the age of the 
participant) plus the associated employer National Insurance contributions and minimum automatic 
enrolment contributions for 30hours per week:

 Payment one within 5 working days of a participant starting their employment
 Payment two within 5 working days of the employer providing satisfactory evidence of the 

participant being employed for month one (copies of wage slips)
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 Payment three within 5 working days of the employer providing satisfactory evidence of the 
participant being employed for month two (copies of wage slips)

2.1.2 If a participant leaves their employment early the employer will return a pro-rata amount of 
grant back to Groundwork Greater Nottingham

2.2 Support costs
2.2.1 The grant will be split into three advance payments of £1,000:

 Payment one within 5 working days of a participant starting their employment
 Payment 2 within 5 working days of the employer providing satisfactory evidence of the 

participant being employed for month one (copies of wage slips)
 Payment 2 within 5 working days of the employer providing satisfactory evidence of the 

participant being employed for month two (copies of wage slips)

2.2.2 If a participant leaves their employment early the employer will return a pro-rata amount of 
grant back to Groundwork Greater Nottingham

2.3 All payments will be made by BACS to the nominated employer’s bank account. It is 
expected this will be a business bank account in the business name of the employer. However, if the 
bank account is in the name of an individual, statements showing transaction details will need to be 
submitted as evidence the account is used for the business’ activity.

*Only Employers/Organisations that have a valid working address with a Nottingham City
Council postcode for Nottingham City Grant funding or is based in Mansfield, Bassetlaw or
Newark & Sherwood for Nottinghamshire County Grant, is eligible for support.


